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�  Email Address 
�  Password 

Select Existing Red-L 
Customer Logon 
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�  View Invoices  
�  Open Orders 
�  Purchase History Reports 

The customer is responsible for letting us know what information 
the login id has access to. 

123456 
 

customer @comp any.ca  

customer @company.ca  

Customer  Name 
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Invoice reports are available 
by selecting a date range or by 
entering an Invoice #, PO# or 
Order#. 

You can also download these reports to Excel 
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When you enter a single invoice 
number and hit submit, it 
generates a printable invoice. 
You can hit print and it will 
print on your local default 
printer. 
 
When done you can search again 
if required. 
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Selecting a date range and choosing the Excel option produces an export file which opens in Excel. 
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Similar to the Invoice 
report screen, the 
customer can run his 
own open order reports 
by date range, or by 
entering a PO#, Order# 
or an item code. 

If the company has 
multiple buyers, the 
buyer can choose to 
view only his 
transactions. 



���������	�
�	��
��������	����	�����	���
�
  

- 7 - 

 
Running the report by date range report all open or ders in that range. Clicking on an order number bri ngs up the details of the 
order. From here the customer can select some or mu ltiple items on the order he may wish to expedite. 

 


